
STAPLES
BUSINESS SERVICES DIVISION

Staples Web-Site Account Set-up Request

User Name:

______________________________________________________

Phone Number:
______________________________________________________

E-Mail Address:
______________________________________________________

Desktop Location:
______________________________________________________

(Consignee Number)
(Building, Room, Module of where goods will be delivered)

Department Name:
______________________________________________________

Provide Credit Card Number (only last 4 numbers):    
  
  
  

	Unit
	Dept. ID

	MB000
	


Who has signature authority for this Department ID?

Name:


______________________________________________________

E-Mail Address:
______________________________________________________

Phone Number:
______________________________________________________

________________________________________________________________________

Signature of User





Date

________________________________________________________________________

Signature of Authorized Signer



Date

Please complete and send to Procurement at Mountain Hall, B.


