
Read instructions on this screen and 
click “Next Page” to proceed. 

You’ll fill out a new form for every unique 
opportunity you have at your site.

Use THIS LINK to access the Create New Opportunity form.

https://app.calstates4.com/csumb/new_opportunity


Only need this info if it is 
DIFFERENT from the contact info 
we already have for your site.



This is a Service Learning opportunity

Select “No” here UNLESS you are offering this opportunity 
for a single student you have already identified.

Be as descriptive as possible about exactly what 
students will be doing at this opportunity.



Click in this box to see a drop-down list of available 
tasks/activities. These are searchable terms in MySLP, so 
select all options that fit with this specific opportunity

Please indicate if this opportunity is 
in-person, online, or a combination of both.

Estimate the # of spots available for 
this specific opportunity.



Will this opportunity continue to be offered in subsequent semesters? If not, please indicate 
the term for this opportunity. If you’re not sure, mark “Yes”. We will follow up each semester..

Click box for drop-down list.

Very Important: this information will be what we display to 
Students who wish to contact you. Please indicate who 
students should contact and how they should contact you. 
Please also describe any application processes students 
will be required to complete before beginning service.



Indicate any requirements that apply to this opportunity.



If you select a box, you will be asked to “clarify your selection” with a short 
description of the associated risks. These DO NOT disqualify your 
opportunity, but may prompt a conversation with the SLI.

Click “Preview” to continue.



Review your information and click “Submit”

If your site has multiple unique opportunities 
available, please fill out a new “Create Opportunity” 
form for each.

If you mark your opportunity as “ongoing” you will not 
need to repeat this process in subsequent semesters.

If you would like to update information in an “ongoing” 
opportunity, please contact the Service Learning 
Institute.

If you have any questions, please contact our 
Coordinator of Community Partnerships, Tritia 
Moneypenny at tmoneypenny@csumb.edu.

mailto:tmoneypenny@csumb.edu

